	Monthly Performance Report
	Office Use
Serial Number: 

	ENVIRONMENT

AND

CONSERVATION

FUND
	

	
	Project Title:

	
	

	
	

	
	Amount of Approved Grant:

	
	

	
	

	
	Other Source of Fund and Amount:

	
	

	
	

	
	Please complete this performance report and submit it to the Waste Reduction Projects Vetting Sub-committee Secretariat every month (beginning from the project commencement date).  Please note that this report will, when necessary, be made available for public inspection.

	
	Dear Sir/Madam,

I certify that the information provided in this performance report is correct.

	Resource Smart
	

	
	

	
	Recipient Organisation:

	
	

	
	Reporting Person #:

	
	

	
	# This report shall be signed by the Head or Deputy Head of the organisation (i.e. the person-in-charge stated in the application form) unless otherwise agreed by the Waste Reduction Projects Vetting Sub-committee Secretariat
Position in Organisation:

	
	

	
	Signature: 


	
	Date of Report:



	
	

	
	Official Chop of Organisation:


	Reporting period:
	
	(start date) 
	to
	
	(end date)


1. Summary of performance for this reporting period 

(The daily attendance record and recycling record, signed by the reporting person of this report, have to be submitted.)
	Date
	Collection Point / Region Served
	Recyclables 
	Quantity (tonnes)
	Outlet(s)
	Man-hour1
	Service-hour2

	
	
	
	
	
	Helper
	Volun-

teer
	

	e.g.

01.10.2017
	Cadogan Street and nearby restaurants
	Tea leaves and coffee grounds
	0.4
	Wan Chai ABC social enterprise
	2
	0
	1

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total recyclables collected:
	
	Total man-/service-
hour:
	


Note:
1. 

For “Proactive Collection” only.
　　　2.

For “Collection Vehicles” only.
2. Problems encountered (if any) during this reporting period
	

	


3. Remedial measures taken (if any) and their effectiveness
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