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1 EdHSSmart ECF
About Smart ECF
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Smart ECFEE 7Y
What is Smart ECF?

» HEBERAPIFREBFNEHIRIEAEAREESE (ECF) JEBMN—IATNE F £ 4
# A one-stop system that support application and management of the Environment and
Conservation Fund (ECF) projects by eligible users

» HIRIRNBEAREESZEENERE (NEE ) BHE
® It is managed by the Secretariat of the Environment and Conservation Fund

Committee (the Secretariat)
SmartECF

4

NpglelgEC



{& FISmart ECFRY¥FIE
Why use Smart ECF?

12 #ETE E Improve accuracy
» RPIRXATEMNEFE
Prevent submission of incomplete applications

AR R QY

» ZFEEHWMAER - oEEEERRAREED
Pre-filled data by the system saves time in completing the application form

M FEE RGP E ™ Shorten fill-in time X

];E‘:T

iE 1= W Z Improve efficiency Y.
all

3
¥
Ird

» [EISHEM 7 R EREEHERE R RIB)

View the progress of applications anytime and anywhere
5
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Account Management
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& ASmart ECFiiit 1%
How to login to Smart ECF?

v
o | SmartECF

uuuuuuuuuu

B e A AR E 2 B e B B HLR

ENVIRONMENT AND CONSERVATION FUND
APPLICATION AND MANAGEMENT SYSTEM

*.Ij: [ gl’% o "

Step 1

EEAEHAR - REMMEANR
AESZHKEHNEMNERS -

On the right side of the login page,
enter your registered email and
password in the data fields.

S A
e >~ » -
' : PE AR ANRE B RTRERA
y RERERR = EA T I 1 A O T A
:: Eviranmant and Ecology Bursa | © 2024 IRIB R AZAREEH
b Tha Gavemment of the Hang Kang Soecs Administrative Aepon
oy of the Peoples Aepubilic of China

Smart=Cle

BA .
— MACTHE
[ abc@gmail.com ] H’J iB&M\ ﬁ%
. Enter the
Lssmnes 2] registered email
SREE?

and password

BB

FA

2 Smart ECFIRF ? 55 -

eEEE | EASHGESR | BAEEDE | GRS
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& ASmart ECFiiit 1%
How to login to Smart ECF?

—
+ | SmartECF

BB R HARRE B 8 s R B LR
ENVIRONMENT AND CONSERVATION FUND
APPLICATION AND MANAGEMENT SYSTEM

oRE © BERMBECHANES
Click the &» icon to view the entered
password

GERE | EASSKERE | BREERE | ESREET
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& ASmart ECFiiit 1%
How to login to Smart ECF?

=

Fv | SmartECF S A @

ijm%’%_ =H 7 Y ﬁﬁ/\ﬂ’gmﬁiﬁﬁﬁ

Step 2 nH &%ﬂ;ﬁﬁ BA The entered verification code
€p SERVATION FUND -

RIBFEIRAD ARG - yEMENT SYSTEM |

Enter the verification code based
on the content shown in the icon.

Verification Code

5
Password123

MEFRE  H oJFHEREBALSMN O FHEERA

MUGEEELEENAS ; SRR EE T AN
R . LERS— RS

If needed, click the €)) symbol on the right of the

verification code to have the system read out the

content of the verification code in voice; or click

the “Refresh” below the verification code to

o ___generate another set of verification code

EHSmart ECFiRF -1

,,,,,,,,,,,,,,,,,,,,,,,,,,,, 3 ®EBE | EASEKEDE | BREEDE | G
Pmu!':\:::n:;:( of China e 9
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& ASmart ECFiiit 1%
How to login to Smart ECF?

—
= | SmartECF

uuuuuuuuuu

B REHRREGESHN REM RN 2
ENVIRONMENT AND CONSERVATION FUND -
APPLICATION AND MANAGEMENT SYSTEM

I
— Password123
TE= -
' BRE
Step 3 |

ST - B T EA L RHEUE |

A Smart ECF ° —
ESmart ECFRE? JzIlESH R -

After completion, click the "Log in"

button to log in to Smart ECF. E TEAL HEEA
Smart ECF
Click the "Log in" button to
log in Smart ECF

;_= Eﬁiﬁg?tﬁ;ﬁ&:im“ | o202 mEREAREES EER | EASNEEET | BAESERE | AR
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Z HiSmart ECFi 12
How to log out of Smart ECF?

= ERBHEH
h.) | SmartECF woroznsss = @ & A O =

-

B oo

B ANEH
B #wss
® mmmz
Qg teHmA

i._l/: '“‘% - B ek

Step 1 - “_’-,.'_7 S , _ o : zZEIJE
REABE - B84 AT HR v U . -
1 = Bx - LRAEXEIRES
BEXEA -

Click the main menu = icon at
the top right corner of the landing
page for more options.

Smart=Ce

M2 = B UER
EHIFER E I
Click the = iconto
open the main menu for
more options



Z HiSmart ECFi 12
How to log out of Smart ECF?

P LREREH:
11/07/2024 10:38:48

08 & A @ =

- B

>Cke | SmoartECF

B #vER
B #wER
® nnEz
Qo HiER
*-IJ:W‘%%— 5 QG
Step 2 S v
> FH
mEFHEDP "B, BR - MU >

Z Hsmart ECF °

Click the "Log out" icon in the main § ME TEH, BR UEY

menu to log out of Smart ECF. B | Smart ECF
Click on the "Log out" icon to

ﬁ log out of Smart ECF

12
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How to reset password?
7L

—
eCte | SmartECR

Sbi B H R OR 1 258 H i BB LR

ENVIRONMENT AND CONSERVATION FUND
APPLICATION AND MANAGEMENT SYSTEM

;gﬁggé rlL.\l:la‘Iz EE;’? d Llf¥ﬁ§¥‘5553%25:555

Click “Forgot password?” to start

Y resetting password

BBESmart ECFIRS? HIHEER -

RESE | EASRRERE | BAKRSEE | EROEN 13
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How to reset password?
7L

-

ecfe | smarteck S A O
A TE
B B H R OR 15 25 <2 HH s B 1B PR i A EEE
ENVIRONMENT AND CONSERVATION FU NRE0ER I E:E B
: .- TN email
APPLICATION AND MANAGEMENT SYSTE
"
R THEE ., R TR
PNt |
Enter the new password and re-enter PR
again for confirmation
i
z‘ﬁ%z"}? Password requirement:
M\ﬁE VA 8EFFAEE - Must contain at least 8 characters
WEBSEMEBEAXEERR - Must contain at least 1 uppercase character
. M\ﬁE@ = MENEFR - Must contain at least 1 lowercase character —
WEBZRMEZF - Must contain at least 1 digit mERS
. K‘JE“E;—H - No white-space characters are allowed
-: i;f;gjﬁg i;fji g | ©2024 TRUER BRI GEEF | EASSKREDRT | BAKERY | GRREe 14
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How to reset password?
7L

ec i-s -ﬁ’ | SmartECE & A @
B R HIRRE L& S R B R EREE
ENVIRONMENT AND CONSERVATION FUND -
APPLICATION AND MANAGEMENT SYSTEM

g

e 0 e Q
7
........ ©

PHEE T IEHVERZENS .
Click “Get Code”

BB E FEM S USRI M E R uh it
p \erification code will be sent to the registered email
o = d

. PEARZNES RS TRERG
. | manemE | o202umEREARERS emmm | EAEMRERT | makmses | s 15

Smart=Cle



A S T
How to reset password?

-

—_—
+e | SmartECE

Bl ke H R IR B 2 8 G BB R o
ENVIRONMENT AND CONSERVATION FUND F—
APPLICATION AND MANAGEMENT SYSTEM

abc@gmail.com

;Y J

,‘_Q W A6 BUEAIR R

Enter the 6-digit
verification code

STREMARMBERNE - BB T HREE
PASER 2R S E 5%

After entering all required information, click
“Reset Password” to complete the process

16
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(B AVE SR REE M Z TS

How to edit My Profile and reset password?

@ ) % A. @ = = \ o
B~ B
@ B munms
I"-.:"'l";.Ir Profile mEEH amESs g
c B mMEE
wEy & B - ERRTESS
=3 BHEEY AftEEE i1
F mws® o .
/ ® nwg=s ]
e g BAEER
FRAFEO&®E "HAESE o0 (1
AN S -~ | ﬁﬁIEE
#2428 7E Smart ECF 7t {f I
H"Jﬁ%*ﬁ&ﬁﬁﬁfﬁ*ﬂ ’ :%ﬁ E HEPL Hixr* thyr *
= 3y ,’-g.-'-:'-u:: \
?Eﬂﬁ*ﬂiﬁ*‘l’ ' L/{E — . ABC Organisation B AEE
AR EMAVE AR - B EMNAE
WA RIS
Users can View the EJ"' ﬂtﬂ 22222222 211111
registered organisation
and user information on / b N R i - L e e \
"My Profile in Smart | THMEE | RERESEREERE BNt REEESRE NAEREREMER  BHERE
ECF, edit certain profile ecf@eeb.gov.hk FEIE °
details, and reset a new ! "My Profile" only allows users to edit the phone and fax numbers, mailing address, and user language
ng password. / preference. If users need to modify other information, please email ecf@eeb.gov.hk for assistance.

\_ Y,
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mailto:ecf@eeb.gov.hk
mailto:ecf@eeb.gov.hk

3 4 _LERiR

Online Application Submission

SMartECF i

18
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Smart ECF 48 L BRI T KMIERR BRERRVETS
What is Smart ECF online application and who is eligible to submit?

- -0
o A FIEREHiERIEE Smart ECF WE D —IEEETNEE - k= SERABEIEESEEIN
ESEFHEN - fRRFERTEFHBFRIBAIER PR - MBZERETEI#E Lismart

ECFA LBV HEAS EEI At
Online application is one of the key functions of Smart ECF. Eligible users can fill in the electronic

application form and submit the application during the application period of each funding scheme. The
launch date of Smart ECF online application for different funding schemes will be announced in due course.

» ﬁ‘Z,m IRTIEXIEHBGFEEX - EEIEHMNEEAVEZEHGFEHENEENREIEE -
AL - Smart ECF4E EERZEIETNiE L 18 - R A INGEMSmart ECFIRERIHEE S A
( EDE ﬁ*&*ﬁﬂ’]:: :EEEIJ:: = ) Z—jg%%%,%"ﬁ;Eﬂ anﬁ °

According to the current requirements for application submission, the person-in-charge of a project
proposal should be the Head or Deputy Head of the applicant organisation. Hence, only the person-in-
charge (i.e. Head or Deputy Head of the organisation) who has successfully registered a Smart ECF account

can submit an application after the Smart ECF online application is officially launched. 1

NpglelgEC
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MR YL

How to submit an online application and what to note?

SmarteCFk
.‘j

AIEEE LEHRERBEARFERRSEZH RIEREZRFREEEEZEE - SIRAFEM/NE - UREFHNARE
EOMEREFEZEEITRBEREBNAS -

The template of online application form in this Guide is used for demonstration and reference only. The Application Form
may be amended by the ECF Committee, Vetting Subcommittee of various funding schemes, and the Vetting Subcommittee

Secretariat as and when necessary. 20
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4 e iRTE

How to submit an online application?

Y S ! EREHOE:
ij%m Step 1 ””j‘,-...‘_ ‘ SmarfECF 25/04/202510:41:23 Q ® @ A @

EXEMEHAE " HAVPEFEL o

Click “My Applications” on
the main page.

21
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4 _EEBEEiRTE

How to submit an online application?

Rk E s 2 RS T UEEESHIER -

Please read the introduction of each funding
scheme to select the appropriate project.

T r?ﬂzﬂ’\JEﬁﬁa 1 BEERE "+ BEEEL o
Click "+ New Application" button on the "My Applications" page.

=

[ III[L

BEETHEE RRERERRE

EFRBARE

- LrEHAH
ﬁ» | SmartECF

Py 01/11/2024 14:07:45

088 & A 0O =

SEREhRHNERAE 3R
ER TRETRSESN

B-WEH  APARTEA
=

T8 B
REEATAGE SR EM E#E

R TEAE ©
~ BRI FAAO NN RIRIOE
« SERE—RAEFENAES -

24 « HEIERARNE
B

mEES [ SRRl
B33 (0) | ESERE: (0) \ 515 (0) '“‘ﬁ s + ¥ﬁ $ nﬁ J + #iEE
( L )

Click “+ New Application”
BRRATHER | WREZRER | k )

Q ERaREEE HEAT P EREREE v s omE = n

o ER =Step 3

RIFFEPFBVIEEREE "hiF, -
Click "Apply" to choose a funding scheme to apply for.

MM (365T)  MRR

22
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4 e iRTE

How to submit an online application?

1 EIEERERE05E - BHR O\

, ERRHEER A =
1?"‘HF% nﬁ/E%ufé ’ %ﬁﬂ%gggﬁﬂj o

=nZ2 T ITBDEREE . o s

| BEILFAA - AR (MR AEIEE — thifis3]) (A3 o M (hE3)) PRRIBR A ARE AN (wwwecgovk) dfESmart ECFRY You will be automatica"y |ogged out
Reading the Notes to 2 B ASBESmart ECFIN NI E A SRIBYIE) + HFIHAE o after S TG inactivity.
A |ication ca refu" then 3 REREARBASEEE  THRAEBESHE (S » MESILIVERER HER) I ERREATEENNAE o B o o s
PP Ys ! FEEHREENREFEER l«‘l%ﬁﬁ

4 BREANES  ARE TR AR -

HEER T
5. PEEBITASAEARE - FEGAAAIRS T RIEEA00NE - TRETAREANEIHENE - BHEIRE Ben EEnsEs I==) ﬁ'l I —J B ,R,

e

click "Apply Now".

Please save your work frequently to

6. HUMNRARE (EEFEMRAEEEN) BRSPS HH T oMM o BT AR BAEE

- o N A SRS EAREY - RERLBNECERT SN BRERAREN 1\ avoid |osi ng any u nsaved data .
> I!,'% % E *E: AE 9" ! 7-1: EF AR AX *f:l EE L/( I:FI y EE R y iE R - MRS R AR A RS A SR DEEREE 2 :

AR SR DIAEE R - BAREAEE - LACFFEmGE8AE - BMERT -

% ° This application form should be completed
in Chinese or English, except otherwise specified.

2528 T 17BDERFE 4 Click “Apply Now”

> BiERIBNAMAISI9AER - WF/EEHRAY
s S
ERNSAERRERM - FIEL "AEH, -

All sections of this application form should be
completed. Where the information sought is not

applicable or not available, please fill in “N.A.”./ 23
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V3 === == N

.%HJ:EH G1 =] ::%/ﬁ*%

Key Procedures for Online Application
o HEM CHEERH) ETEDS AR

The entire online application process consists of eight main steps

CER Section C:

AR Section A: IR REPRIEEMNGEFEAER ( BERTE EZF Section E: &8 Section G:

MR K e R S AR B RR IR 2I5F1E - FHMNEMMKRIEEBEXE ) wiEEAER B {E L ZERA ZE iR (I E R

Read and agree to the relevant Fill in the project proposal (including details Make a declaration in Double checking the information
application clauses of implementation plan, expected benefits relation to the application provided before submission

and project team members, etc.)

o B C D E F G H

M= HAxER} IBEEE BEmE = FAExXMHRE =3 SRk
Agreement Basic Information Project Proposal Proposed Budget Declaration Checklist of Confirmation Completed

Documents Required

BEB Section B: DER Section D: HER Section H:

EEBRGFEKIESS  KEBaE ERIEEEE - RHEERSAERN F&B Section F: RINEREBEE - 2 EEREA
A~ JEEHERESHEAER BEENMHEESFAEN LEFrEH ERi B RISV EHE

Fill in the particulars of Applicant Fill in the budget table and provide Upload required documents After successful submission, the new
Organisation, Person-in-charge details such as unit cost and quantity of page will display the application

and Project Leader, etc. each expenditure item number -

Smart=Ce



H_EeasERE (ASR)
How to submit an online

I

ERA Step5

application? (Section A)

ick the button to

O | summse  mRrELEREELREARER -
B After reading the clauses carefully, cl
a Agreement confirm your understanding and agreement.

® : c
IR BAwEH mEEE

AR - FERRE

EHEERT - AABEAKRAR TAER

(i) BT REER LA BB SIESR - FESRANAT hiBEARSER TSR EEREE
%23 > MAEBEFFHAEBRTARERAARAETNERE

(il) EMEARFRE B R » MREIR FFHER—REER - BT o Bl ag A R

- AR BASHN P SE N SRR ER B A RERLERTRANREREZNITA

s BESHFRENEEHTIREREATERSERRFIRERES ; &£

« B EEMAEE PR — R g St -

© FAENERAEIE  BERMHDLRFT_EHFRR ©

D E F G H

AT LLi) s A Tl FEhk

(8t (—)
F* ) RWEESINEAL /EEH - HE [/ BEE
RaEEAT—H
Point-to-note (1)
Mandatory fields / questions are marked with an “*”.

Must be filled in / clicked to proceed to the next page /

JThiE - B2 T8
After that, click the “Next
page” to proceed.

25
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48 _LERERIAE (BEB )
How to submit an online application? (Section B)

I

CER7S Step 6
e MR ENE—PFPACERMNBFEN - BB TR ERELUEEZBERE
E;::ﬂ To retrieve the information of a submitted application within the same application period, click the
Information drop-down menu to select the previous application.

a____

[\ nmmmE—emEsmeE. ) FHIERES

Only applications of the same revision can
be retrieved.
! BRSRERPSIESINER G #PrEAY

The data currently filled in the application o o
i i SAEE

form will be overwritten by the retrieved iz
data.

! BERKBFAFAEREBL -
K Submitted applications cannot be amended.

Click “OK” to proceed

%%rﬁwJﬁAF—i]

S EEE > ANOEEN RSB RN RER
HEVEERR O 4 BEEEE (nf) o

At TR A Y R v BT

26
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48 EEaERiAtiE (BaED )

How to submit an online application? (Section B)

— >
O BN GEDABNAN - MBERAN - BIE

D = =<V r "'"f
WA BREMENEREN - RRIHER o EATHA -

HAEE o o . . o Please check the data pre-filled by the system and

Basic Fill in the basic information of the applicant organisation. update the information in “My Profile” if necessary.
Information

G

BLf - HAZE 2. EEEEAEH

FREAT AR IFREMUTER > AREREIERETEM I EMEHEE
(EHRFEEATRRESH - ARAREATEPREL —ETEEE > BIFAEREBERNGE -
%% o ) aR

| e ]

B2 ()’ BB

[ABC organisation } [ABCorganisation ] ﬂEE (':F'}E) %? {‘:F‘_Z‘Z) '

- : ‘ : o | [ |

{ MAEAXER (MPFEBNEBESEAERN ) SRER P ——

1 = o B - R TREEE | BRERE  DEREESRERHEE o
Certain basic information (e.g. Particulars of the applicant After updating the information in “My Profile”, please ]
organisation and person-in-charge) has been pre-filled in resubmit a new application.
according to the account profile. Y .
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#48_LeRERIAE (BHEB )
How to submit an online application? (Section B)

@D
e 3. HRMHEESH i
o | > MEEEEARERREONEDAS BB TR,  2ATODARE
| Basic MEEREESEENEEAER? B -
@— ® =2 If the Person-in-charge of the organisation is also the Project Leader of the

proposed project, please click “Yes” and the system will pre-fill the relevant

O & GEZUaEERMERN )
particulars.
s > MEBBEEMEEHARBHRESEEAROMIALLE - 362 "&, - WiE
BEEBARKMNER -
[ g If the Project Leader of the proposed project is not the Person-in-charge,
please click "No" and fill in the particulars of Project Leader. /

ae o

28
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48 L ERERIRIE (CHB )
How to submit an online application? (Section C)

I

o LER)\ Step 8

mosm | BARSIEEN0HAEE -

O O
Project

g Fropoml Fill in the Project Proposal R HAmH
of the proposed project.

D E F G H

BmEE =R FEEs 5 E it FEk

CH - HE5HE

1 BB (30"

B AARE RS E8)
(30"

Environment and Conservation Fund

{IEE%’rEIJE’\JEﬁ?*ﬂW@ ZAEZEERETEIRAAR - }

Project Proposal requirements and content will vary depending on the funding scheme.

29
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48 _EeRERIAE (CER )
How to submit an online application? (Section C)

C I— ﬂi(_)
o FAREEEESTRAEE ISR - MASEE - BRE o LUIFEGH (B2205)
- ROIEE © LM SEATE -
it | FRANETEIBERAERNS BUREANET -2 -
@ _"roroee Point-to-note (2)

Only one item can be filled in each row of all table format questions. If necessary, please click @
to add row(s) (a maximum of 20 rows can be expanded) and click @ to delete extra row(s).
! Each newly added rows must be filled in with relevant content, otherwise you will not be

71 e AR R a gl e
(FB5 LR E B T A TIERRIRRES - WIREEEMEES - able to proceed to the next page.

Wt W P VAt P PRGN wEH
PBAREN

PR PALEH BAGEH Rt
meR M 0 0

30
9
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48 _EeRERIAE (CER )
How to submit an online application? (Section C)

I
o 44 BIBRIA=F P17 BRI RBAREESEERLUMIERER &R (INFA)
. py
Bt (=)

Mo oEIEMER (BB " * 1 18R )
MERIIRIBER - PEKIETIRE
2R NERERTE ) URFABAL -
Point-to-note (3)

Some of the optional questions
(without an “ * ”’) are displayed in an

LL4BRIT=FINET /OapNERERBAREESENERLSYMIERERER (NR)

RE#HTE (mmiyyyy -

expandable table.

You may click “Complete the form" to
&pand the input fields if necessary. /

31
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48 _EeRERIAE (CER )
How to submit an online application? (Section C)

- E— B+ (M) N\
o MO THXIEETESR—EEE - ) THE, 56l - dEEIR—ERSE
71 TR SR EQEIE ®

L (A EZRIBEERA TIER AR ES) > WiREEERFE © ) .
REstE R H Point-to-note (4)

Project
Propasal ) . .
Clilisdl =y cin s Some of the drop-down menu allow multiple selcezczlg_n. For example, more than one
S AR R e selected in th
T ==

s BEAGEEEE  10/5/2023 Gl
) | = O
0O === ﬁﬁ:t (H) \
RIBBWAASTHERE - FRBAEGTED
spm— O === LR/ 4 BAE
(57 S Point-to-note (5) .
Use . atthe bottom right corner to
ERATREANERAN  #ENATERNIE  NRTREGESNMAEEETHFANERSE  #HEAREEY  extend/narrow the input area according to the
ERNREEERE - LIFHTA LNXRUERSOEINRREEFMARREENHESREE (THEE) SEEBATR _ |ength of the content. /
M ERERAAR « BBATIRITE - WA E % 4T ABRRNSEENE - BEERNSRERIETE » BT S TR
BLGHEER R TN AR - BE RIS RAR (0517 8752 UERE 2 - RSB R TAET SRS MNT S (BI S TWsEYAEE (7)) 32
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48 L eRsRIRIE ( DEB )
How to submit an online application? (Section D)

@ >
O 0 060 = & © W : I
o REEENERANS SRS EREH BEF R -
BHAEER Ehy ] BEaRs ] PR frEE R SERE
Proposed Budget requirements and content will vary
fﬁii SN DIp - EisTEE depending on the funding scheme.
Budget Step 9
¢ ) » . LERTEE
i AREIEENEEEE - o ?Eﬁ&ﬁﬁlﬁﬁ—fﬁﬁiﬁém $52211BAREMS VBN L EUE) - HEUSERENBENRE - ARSI » ARNELAERTeE
Fill in the Proposed Budget -
of the proposed project. B ABT CREREHERES @SN HNG0% » LEERDEATE)

HE B ZEMES

O CHENEER (S rEmzingemusEEmEm 20% -
O D. =l
O EfTEM—EY (Tt asaiasEs Hm0% - LEEE D ERE)

(EREEEEE . HEKHEE
B . URENHAEEESE -

Please click the category based on

LiFoag b ERE | R EGhRNE), RS BEZEATEEN SRR 30%  LEURSLERE <)

FRA RS2 KU A G LU To(HKS) R E B E A -
All expenses and income are in Hong Kong
dollars (HKS).

the budget needs to expand the
\_corresponding budget table.

BAHE [l v W | SR i 0 [+ -] 33
Z TEE
hEt GET) 0 To be Cont.
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48 L eRsRIRIE ( DEB )
How to submit an online application? (Section D)

@ O
— em|EEs (B B GBRRUEEMENEER
o NN

BEEE
Proposed
a Budget 551 EH
N [%Efﬁﬁ SEBYE » IR ’
() B TR R ER I T EXIEE, - e
(iii) NBEEE - F5h° 5168, EEAZMIEAVEES -

Click the drop-down menu to select appropriate “Expenditure Item(s)”.

If necessary, please fill in details for budget in

“Remarks".

! MEFEBLSZE0HE - KATERIERFT -
= TRIAR , IRMLAHEARERE -
If the proposed amount exceeded the reference
level of funding support, relevant message will be

A e
Some expenditure items have reference level of funding support and [HRERS displayed and justification must be provided in

are pre-displayed in the “Unit Cost (HKS)” input field.

Smart=Cle

52%2.0007C / 5 o8 =+ BH &0

tHANREEE (BK[OHE) 7

(i) LB EERESEEME - GEEETR "EE (BT) 2 8)

“Remarks”.




48 _LERERIRAIE (ESB )
How to submit an online application? (Section E)

@
O 0 0 0> Foooe H
RE® AT HER i S S = e
AR
Declaration
a7
ESB - E2EA
LER+
Step 10 7 \ B 6T
1? ..‘H] F?ﬁ B ?é ll-i E%? 1. ARG HERAERAEA SR ERES - KARA - MSEEREHPIEAERLERSER - ARSI abEad -
ﬁﬂ L/( ﬂE ﬁE ;,%-'{ {’E Hj *H Ea ELHE o BRED > MEPESEERER - A A EERE - AR - LUGE TS 805 - BRIS%3HET

After reading the content 2. HAMME IR ;

carefully, click the radio button 3 B REAENNESER R, LEREEIFATINE  AFAEANEBFRS « SRR EEE ST -
for declaration.

O A AR » (ST > RS AR o ERfE c BB TT—H .
R After that, click the “Next

* PR page” button to proceed.
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4 EERERAE (FEB )

How to submit an online application? (Section F)

(@ ), FEB - TR EE
o S+ — |
Step 11 WM
PR SeE WA AR BRI A RS —HESE THIFTSEI » HEFER e 2 o @ BE SRR A/) LEREE - 42 _5;-:_\
e | LEATERS - Wi - @3
Documents _ &I —ARADOC * DOCX  PDF + XK
@ Reauired Upload the required RT3 - CAGENEE  BEWEE (ER) INK{5#2iB20MB - B2 O] FH{Es(EIESE
/ B BHA< °
document(s).
Please upload the file according to the
format and size requested. Generally, the
NSRRI | DO, DG FOF file formats are DOC, DOCX and PDF, the
wERANAER20ME
(e SRR file size must not exceed 20 MB, and a
________________________________________________________________________________________________________________________________________________ maximum of 5 files can be uploaded. /
Eﬁ“ﬁ%’g O1E - RLF /L —EEBR A — A EAl REEEr S I
"""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" SeRii - B8 T F—H
After that, click the
“Next page” button to
BRI : DO DO FIE proceed.
At 20MB
(RIFEE = 5 A
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48 LeRERRE (GHE )
How to submit an online application? (Section G)

Cl—
O 0 6 0 6 06 O =

e HEME iR ek Fi - FRE T RS

Agﬂ - E%E M -
G Confirmation MERF SRR ER RS —IEESE TP RS - HRFEn A ESE -
HEAFREER] - A AEERBRBAR TR -

(i) B BHER LA RERE SR - FE2aRaEhAcrRE RN I AnESNaRAREASER L 2RITNTARNEER A - BUHFEENER
i NEARRERRS  AREEENADHE - AR - AHBFRAHEZ:  MASSIRFRENRFERREEAMEEEENEE - FIsRET 3 - BEEENEE . RANEE (&)
TESTING.pdf

— B] 17 BRI SRR A R AL
SRt _
EITHARPERE 2R TATEE ; ) )
Step 12 RO O - HEL BRI B SR RET RS
IFEFRES 5% TESTING pdf

fEREANMAEERERITIRR -

T - B S REEEE SRS TS T )
Verify all the inputted information /, __ =zl ¥ f
v L o NEEEAEHANER - R TS (A B S e S
and proceed with submission. = T R
me 'k—H|, - b1 - TR B 1% . BLEE TIEIDNHIRZS | o
BEE - BAKK If any modification is needed, [ After double checking the
1. RS click “Previous” to return to R information provided’ click
(EESEEATREESN > ARREEEE RS EESE > RDEAEEMSEE o) \the related section and edit. i K”Confirm and Submit”.

WA (P’ WisR ()

PEAP RO JRAE ] [ PEAP RO Testing Organisation l
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How to submit an online application? (Section H)

Clm—
O o 06 o606 0606 o6 o o0

W= skEy HE A BaEy =y FREEE %z
= ﬁ
IEAEER
a Completed 21/02/2025 15:02

FREAMRTE

— P&E3612
LB+ =
Step 13

SEELEIR RSB
., . AEREHMBEREE -

You will be proceeded to the

“Completed” page stating that

“Your application has been \
submitted successfully.” > U BRI E G EREEHEELGNR -

An acknowledgment of receipt of application form will be sent to you via email.

TWERMINES S ©

>MEFE  WERSEBsSmart ECFEKPFRBEAZEPFERE LHNERA / iEsHBRER -

Where necessary, the Secretariat may request the applicant organisation to provide clarification

and/or supplementary information on the application through Smart ECF. /35{

Smart=Cle
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4 _EERERI AR

How to submit an online application?

Bt ()
= RNERSEREEE - RUMIERE TRE . BRE = YT o
cn-us|  WEERIEHERAERIL R EEERE - BB

Point-to-note (6)

ERENASERNBFERIEARN
"IEVEREE ) BEEEER KIEE

Lf-IEFIn °

Application forms that have been

A .
While filling in the application form, you can click “Save” iaVEd as c.Iraf?s ca’|’1 !ae-wewed Qithe
14575 { : o ez ) ( esmo) ) My Applications” listing page and
i) at any time to save a draft of this application form and _ the application can be continued.
¥ continue later. mnowns | mesne \_
2. 7t ! ;EIHEII‘EHH r%T_IL;\ EIJEEEEIHEE*SI_ s LX%PEiE%EI\JE.*ﬂE{I Q BABRER HEAT SERERRE v e mE = n
52 ER TEX - —

Test EP draft application FAX
2024125 Tost P craft spplication £ng Efth+FAEH B

Please save your work frequently to avoid losing any

2024125 &
2024125 e

2024125

unsaved data.

! ZEEERNEFHEBSMBREHEFN
2t UAESTEA -

The system will automatically delete the saved

EEE; r EE;:G - DXEE1%EE%§EZ%E*E o BEERERERNPERBEFRATRILNHEEERE
Click “OK” to ensure the application AREERRNTARR EDMRTEFORR - WRESTEA -
has been saved as a draft.

w2 | A

drafts after the current application period

\ without further notice. A/

27
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How to submit an online application?

EEGOlEE] ki)

R THENSE, FEEAIEECERMEGE -
Point-to-note (7)
Submitted applications can be viewed on the "My Applications" listing page.

i
EEZE (41) ( B (14) > '\

EEREEER BRRITEER | k& EES |

ERRSFEE SRSt RE&HE RERE REREIR (S) AR

Q EESHEER HEAT: B EEER B v = EE = n

Location selection test Clean Shorelines e
2024125 PSEP318] ; ‘_ i EEERRIER 325880400 EEth
Location selection test Clean Shorelines

Location Select testing General Project & Special
Theme

2024125 PSEP3180 ; _ _ _ General Project 284607200
Location Select teStlng General PTO]ECt & Spe cial
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Smart ECF BBFE ¥4l B H K EIH
How to view and manage my submltted application?

= ERTRAE

ecfe | smorfeCr @@ & A @ =

26/03/2025 14:04:16

g OB SOEE ERAN AN =R

EEERAEEEYTWEELE (ﬁ]?} PLEP  P&E9999 OEMSI202S  1IAOEI202S

PRATE

B (29) i T soonrae

ERERRETRE WiRETTREE | R SRR

2 Exampic pe il o R b = RE

PRAMBRSER
P&E9999

RIS Lo = 3 WEEE wERT EEARE (5) EERR

R A RE T
2024/25 P&ES999 Pundicity and Education Projects English
Project Titke (Example)

;ﬁﬁg? BEAE () HEEE (5
EMEAEREPERESE (T Publicity and Education Projects English Project Title

(Example)

450,800.00 R

Ll i

£ TEBPE . BEEET - FEHEFASEN il - DIFRpEFAs E -
In the “My Applications” listing page, click the button of the relevant application
to open the application detail page in a new tab.

42
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Smart ECF BBFE ¥4l B H K EIH
How to view and manage my submltted application?

» RIFFMERBNIEEERFNESE - 81 "EXER, - "8EF, - "XHEXR, K "ER, -
The application detail page contains four main functional tabs related to the application: “Basic Information”,
“Clarification”, “Document Submission” and “Resources”.

E5A BB BEER BEsaE Sehk B ]

E%&%&%EE EPYIEE%*% (@J?) P&EP P&ESS99 06/03/2025 13/08/2025 EREEth

R
2024125

HAMEE &R
P&ES999

43
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

P
Q )
R ST BmEE BEEH
HEREE ]
gzk:é:ﬂ 2025/26 12
BaSiC. SRS I rE e
litsinidlelr PREP P8E£9999
BHEE (b0 BEHSE ()
/ ERRHAEEPXERLE (HlF) ?ublicitye}md Education Projects English Project Title
=22\ S —_— E |
T TEEXEN, 2B - ", EEER o
a =22y
ARBENEIEEN - oo
In the "Basic Information" tab, the "Overview" BRI
sub-tab displays the main information related
to the application. HEEN
\ / BEHREAE BHEERAE
16/10/2025 19/02/2027
BHEHAHE (A)
16
HESHE (S)

1,540,000.00

PHAE
2410412025

44
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Smart ECF ERiGrEIE MK EIE
How to view and manage my submltted application?

~

R EEmE R BHEo]E5Ee ( ( & ) ¥ - LIRS
POF BNV EIERPRE RS -

Users can click the ( towiozd ) button
to download the submitted application

form in PDF format.

E

HAER
Basic
Information
d

)

FABEBERAR THER

) B ERERER LI R A28  \FES M AT mRE AR B T 2 Mol fE S
EERH  AUHAENE NS - NlAEERREE - fiARESENATH L - AL
ZRESEARDERER AARERENER -

FERIERIG ) BEHEREE
BRI ERIBAIPRAERMD -
The “Application Form” sub-
tab displays all sections of the
submitted application form.

(&

EE A& TESmart ECFIEAZRYER:E o] fE B BT 35T ¢ nmauﬁ\
TEZA LEEIREE -

(i) B BRI AL - ISR AR —REITR - BT 7 BDHHEl R A LA - The application submitted by the applicant organisation on

Smart ECF can be withdrawn on the system before an

« B2 H o P2 Mo A SR ER S A EER 22 BT AR ERE 20T . q a
agreement is signed with the government.

- BEEAAEENEEETERERAAREETERRTRERES ; %

FAETBhE ( ) RS A
 BINETPES PR a e - Users can click the ( wwneae ) button to withdraw the
application.

! ERENSRESEEARE -
The application status cannot be reverted after withdrawn. /

FNBAREEE > I RMERT RS MR -
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

P
o )
=] :
BAER 5o BEFRE fet=1-1 BHEER
HAEk =
. =5 1. IEEEE
Basic - (HEW (SERAEEE - M3l 525188 o (BB S ZE M) « SR ARIE B N S ER RN B EANE o (AR EHEEE - AR AE R R
Information 5 =B o)
CI) podic 5
© BE
/ e TF - B LR IR S SRR S 1950% » LB D E A o)
s = =
EERE . SHBATCE C HEn ﬁj (SO R AR N SRS 19209% » LB DB A% ; B SRR B T S S B RS  1920% R 30% » LSVER DB S o)
— EE kvi 3 E E 30 L/ TN s “gnmﬁ Y % ‘;A,‘ DB AE =hvds = | Bt ;j\ [=| o s [7T % E230% ‘;A,‘ DB EEE o
QEEnﬁ%*gDHBE,JIEE%E# 0. @k
X R EAAHAM—BEY (FREEt A e Ersss 0% » MEnas b E s
The “Proposed Budget” sub- F Hitn

tab presents an excerpt of the

Budget of the Project from
Section D of the submitted L = [ = [ = ——e> |
Qpplication form. / _

2HEEHFTEHE (8F
SFEAEE (BER) v 30,800.00 1.0 A 30,800.00
#HF)
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?
(@ )

FIEERN , EHMRNERAPFENRIEBREEA - HBARKWSEEH S ANBEER -
El The “Contact Information” sub-tab displays the contact details of the person-in-charge and the
A project leader of the application, along with the Secretariat’s contact point.

Basic
Information ~

o A BaEs B BREE
BE (E BE (dx)
Mr e
BEaEA
=¥ (ED £ ()
BE (ED ®E (b3 Siu Man Chan =iy
Mr e
B (&0 Rt (h3)
¥ (FEHD ¥ (30 Head +&
SiuMan Chan B h3
B (%) B (F30) R L-td

Head Ea] 20000000 smartecfquickstartguide@gmail.com

ElER sy
20000000 smartecfquickstartguide@gmail.com

BEEREA

Edumat (30 Fapin (o) BT EH Y

28351234 ecf@eeb.gov.hk 47
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

(@ )

&R

Clarification

/ g5, PRSP tﬂffl‘%\

BinEA RS RS
5 ANEERET &
mRER, -

In the "Clarification" tab, if
the Secretariat has not issued
any clarification items to the !i"ﬁi; ElEE S
user, the page will display
Q\Io information available”.

48
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Smart ECF ERiGrEIE MK EIE
How to view and manage my submltted application?

(@ )

&R

Clarification

a0 e A O

24/04/202513:55:45

/ e p A sE2E X AETMEERBEES A
0 mxﬁi@ﬂﬂnﬁ%#ntﬂ’\lﬁ:ﬂ MARBEMAE - EER
BER /iR ER - A r MBREEEENER -
EEULRIZE K Smart ECF% [ pecosss | AEIEZAEE o Users can click the hyperlink
REAREBA - IL 24/04/202515:12:00 o he el o
Wh(.er.e pecessary Lo p.rov!de notification message within
clarification on the application the system to directly access
form and/or _ provide the page related to the

supplementary information clarification item(s).
where necessary, users will
receive email(s) and \ /

Qtification(s) on Smart ECF. /
49
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

2 B

&R

EREEH

EEHETEECETER
HEFa (R

Clarification

C y

2710412025

/;r%%JﬁE¢’WE%W
ﬁh%ﬁﬁ%?rEE¢J{
EJAREE T £o] BRI

F& nEF FE}E@ °
In the "Clarification" tab’ if EEOHTEEEACHETES KBTS (FH)
there are new clarification items " - o
. . . BRI 07/04/2025 - 27/04/2025 (20d)
in the “Processing" section, -
please click on the relevant item B Chan TaiMan
box to open the clarification
Bt

Qtails window. /

ARATRHEMESERNRENES -

FA20254F4 H27 Bl Z Rl B KA ©

[ElE
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

AL
e FEHBEEEOCEITYE | ETE (R
Clarification 4 - —
B 07/04/2025 - 27/04/2025 (20d)
AROREEFBERED - 7 BEA
g ZPRHER - _FEHM\EFE'?EL\ RE Chan Tai Man
BYS - M RISCFBIE K /3
LEHXEUCIEWEENES
=R o B 13t
Users can access the
clarification details window for HE -
information such as the
deadline for response, e el R RS TAE R ENIR h
download documents provided
by the Secretariat, and reply to - - .
Secretariat’s clarification 22025574 A27 A2 AIEHE R

request through textual replies
Qd/or documents upload. / B
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

Clarification

//;%igﬁgﬁpﬁﬁﬁﬁﬁgﬁgiFIJEEJ HEENT
BEEEBUARHEE - APO
Mg F « LEME R / SE
R . i2&3X[E1E -

Clicking the “Reply” box in the
clarification details window will
pop up a message creation
window. Users can edit text,
upload attachments and/or

Qnages, and send the reply. /
52
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

/%EEQEF%EEZ%TH:)& ' "XHER ., #EP - HENXFERSZIEERN B

— HEHPHR - APRIR&LEBEARER X -
XHHESE Once the application has been approved, relevant document submission items
Document will be displayed on the "Document Submission" tab. Users should submit the
Submission .
documents by the deadline.

-

BRaoIEE sa it PR HAR_E Sk ia o/ (s 2025/4/28 D ER FREZL
i e Al PRHAAT FEhR R E 2025/4/28 D ER AR
B EBERES Al PR HART_FERA I E A RS 2025/4/28 D ES EEAT
IHE T{Fst# sl TR HART R Z g A2 IH E TIFHE] 202574128 4 gz FAEAr

Smart=Cle



Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

bt 4 )
B e MARE WEERULUREIECERMNX G - TEKAFREMER - RRIMEINZIHEIIEE K
Submission Smart ECFA A EEBA -
The Secretariat may return submitted documents to users as necessary and request resubmission.
Users will also receive relevant email(s) and notification(s) on Smart ECF.

= J

FH ik A1) ] £ BIEERH R

Bt EEERRE A PRHAAT FEE B TS 2025/4125 4 =g 202514124 =2 %
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Smart ECF EBi5fAI B E N EIE

How to view and manage my submitted application?
)

WEEHEAPUMEBERNHETESREE - 32 "&/ . DIRRXHBKRER -

R TEE, 7EPES OESBEREENEE -

The Secretariat and users can also leave messages and replies regarding to the submitted
document. Click “View” to open the document viewing page. Messages and replies can be
made to the Secretariat or replies from the Secretariat can be viewed in the “Comment" tab.

N HHEERE

Document
Submission

[E¢ %=
Er
HA
AR AH Ertiy e T ot e e 20250428 | 4 #R9 | 2025/3/28 B
g FHEFAE ST _WRIT k20 20250328
R | AR AL
[EIFE 1A [z
‘- 20250328
E
[EIFE A
AT« A A PRSI R . I ©c Jesse CHANEEMm—HEME
;Hmﬁ&tﬂut&m&wﬁﬂ T B BB A" R BT Bt €4 5 e T T AT T AL 2 P e A
© WA Bk P R ¢ LR R S T SR BIES A RS A AT LR A T R L ST 2B/03/2025 12:42 .
Chan Tai Man @Chan Tai Man
i L TR + Tt 5 I T— BB » Do T [0l A o
= SEELA= 2 =
2810512025 126 ‘ EESHTARRT BHANSEANES » HEN L SCRLRRNEH LS
AN T TEPT T L B M T T 0 T A T, S DT A 5 Chan Tai Man HEE -

SEREEA B MR TR ) ST B AR ST e W

RE Chan Tai Man

R BTN ol R AR R SRR SLHF A RBESIARA (MNB ) iR "ThRE . 7EH -

BHEhRAS S S Ol 42 1R 44
EAEE HEERERE  f o
AR A< B934 - - o . . . . B
Users can also open and view different submission versions of the document (if any). In the “Version” tab, click
cefveE B
the version number to access the respective version of the submitted document.
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Smart ECF BB ¥4 B A K EIE
How to view and manage my submltted application?

(@ )

D

=R

Resources

Q EEx# Heprat EINETE BF ¥

/r iR FBRRHAR EW‘\ b i BB H) Result Notification
EEXMHLEHZER - L,UE‘%
BiRFEANRTEHES -

The "Resources" tab provides
upload space for users and EHEE- 27/03/2025
the Secretariat, facilitating file
viewing and downloading

Qhrough the system.
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S iE® 0 Help Centre

e — s 00 g a(0)= | BEBILEEASEDD }

20/01/202510:35:13 —
Click here to access the Help Centre

e L 0, #AME

Ba BETEH "REAPER .
PRIE A PSS <:: Click to download the >®
“Quick Start Guide”

WEEW  BREFIBS

EeE [ 28351234
BIf : ecf@eedb.govhk

mﬁﬁﬂﬁ%-ﬂﬁé%rié\\
hilhv, INERKREREE - 3¢
T 3% 157 1 2% BB 2835 123485 45T
EE - HEBEZE ecf@eeb.gov.hk °
If you have questions, you may first
make reference to the user manual
and the frequently asked questions
schemes = (FAQ) on the “Help Centre”, or
& J Q. Smart ECFAYBRBSBS % 2 contact the Secretariat at 2835

FrF 4 AT SRR R R ERMS - Smart ECF 24 &tk - SF 24/ \EHE(E o 1234 in Ofﬁce hours or email at

SmartieCe

AMBEREAREESS RN BT - FANCESEN:

https:iwww ect gov.hk

2528 ECF MILAVIEAS - TRESARM
BIEEBRETEIRFE

Click on the link to the ECF website to e e i e
learn more information on funding



mailto:ecf@eeb.gov.hk
mailto:ecf@eeb.gov.hk

Fo

BERAAREER

Environmen t and Conservation Fund

IRIENBAFREEERFENEE RS

S' ' IO r"'E‘ r Environment and Conservation Fund
Application and Management System
=
— n
E Fax.: (852) 2827 8138

E n q Ul ry = Bt : Email: ecf@eeb.gov.hk

i
Iﬁ!ll-l"

Tel.: (852) 2835 1234

I

!
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