Appendix E3
	PROGRESS REPORT
	Office Use
Serial Number: 

	
	Project Title:
 

	ENVIRONMENT
	Date of Approval:  

	AND
	Amount of Approved Grant:  

	CONSERVATION
	Other Source of Fund and Amount:

	FUND
	

	Community Involvement Projects for 
Waste Reduction Through Quantity-based Municipal Solid Waste Charging
	Dear Sir/Madam,

I certify that the attached progress report and statement of account are correct, including:

a. the goods and services purchased, acquired and charged to this project are for the sole use of the project and that the prices are fair and reasonable;

b. the expenditure charged to the project has been settled  and that it has not been / will not be claimed under other projects funded by the Environment and Conservation Fund (ECF) or subsidised by other source(s) of funding; and

c. *the balance of grant to be claimed / the amount of unspent grant to be returned to the ECF is correct.


	
	*Delete whichever is inappropriate

	
	Name of Organisation: 

	[image: image1.emf]
	Mailing Address* :

	
	*Cheque will be delivered to the aforesaid mailing address.

	
	Reporting Person*:

	
	*
Except for consent obtained from Waste Reduction Projects Vetting Sub-committee Secretariat, this report shall be completed and signed by the person-in-charge or vice person-in-charge of the organisation.  Reporting Person of this report should be consistent with the application form submitted. 

	
	Position Held:

	
	Signature:

	
	Date of Report:

	
	Reporting period:

	
	Official Chop :


Please complete this Progress Report and submit by post to Waste Reduction Projects Vetting Sub-committee Secretariat once every six months (beginning from the project commencement date) or within the timeframe specified on the approval letter (whichever is the earlier). This progress report will be made available for public inspection. Please note that this report is for reporting the progress of project only. As stated in the Approval Letter, a written application must be submitted to the Secretariat for approval of any changes to the project.
1.
Financial Report
a)
Overall Position
	Opening Balance as at
	
	:  $
	


	Income during the period from
	
	to
	
	:  $
	


	Less Expenditure during the abovementioned period: $
	


	Closing Balance as at
	
	:  $
	


b)
Detailed breakdown of incomes (including ECF payments, sales of output, project interest, etc.):
	Items
	Amount

	
	

	
	


Notice:
All the income arising from the project cannot not be utilised except for ploughing back into the project account.
c)
Detailed breakdown of expenditure (Please use the financial Report provided and submitted by attachment)
2. 
Disbursement of further payment

( Yes
 
( No

3.
Please briefly describe current progress of the project in 200 words 
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