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Application Deadline:  6:00 pm on 11 March 2019
申請截止日期: 


2019年3月11日下午六時
Points to Note注意事項
1. Please read the “Guide to Application – Community Involvement Projects for Waste Reduction Through Quantity-based Municipal Solid Waste Charging” (“Guide to Application”) before completing this form.  You may complete this application form in Chinese or English.  
填表前請參閱《藉都市固體廢物收費達致減廢的社區參與項目－申請指引》(《申請指引》)。申請人可以中或英文填寫本表格。
2. The original hard copy of the completed application form (including soft copy) must be returned on or before the application deadline, i.e. before 6:00 pm on 11 March 2019 to: 

Secretariat, Environment and Conservation Fund

Waste Reduction Projects Vetting Sub-committee 

5/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

Please state "Municipal Solid Waste Charging Projects" on the envelope.  For enquiry, please call: 2835 1003
填妥的申請表格正本(包括軟複本)必須於申請截止日期，即2019年3月11日下午六時之前送交﹕
香港灣仔軒尼詩道130號修頓中心5樓
環境及自然保育基金

減少廢物項目審批小組秘書處
信封面請註明「都市固體廢物收費項目」。查詢電話：2835 1003   
3. If the applications are submitted by mail, the postmark should be dated on or before the invitation closing date.  In case a Black Rainstorm Warning Signal or Tropical Cyclone Warning Signal No. 8 or above is in force for any duration between 12:00 noon and 6:00 pm on the invitation closing date, the invitation closing time will be extended to 6:00 pm on the next working day.

若以郵寄方式遞交申請表格，郵戳日期必須為截止申請日期或以前。如在指明的截止申請日期當天中午十二時至下午六時期間八號或以上熱帶氣旋警告訊號或黑色暴雨警告訊號生效，截止申請日期和時間將會延至下一個工作日的下午六時。
4. Late or incomplete applications or applications not submitted in accordance with the format prescribed above, including applications submitted by facsimile or e-mail or without submission of the original hard copy, or the application form is not personally signed by the person-in-charge of the proposed project and / or affixed with an original seal of the applicant organisation, will not be processed. 
逾期遞交或不完整的申請或沒有依據上述方式遞交的申請(如以電子郵件或傳真方式遞交，或沒有遞交申請表格正本，或沒有項目負責人親自簽署及／或蓋上申請機構正本印章的申請)概不受理。
	Section A 
–
Data Sheet

甲    部 
–
資料頁


Applicant Organisation 
申請機構 

Please complete the “Supplementary Sheet for Applicant Organisation” 
請填寫《供申請機構填寫的補充資料頁》
	Name of Organisation #
機構名稱#
	(English英文)
	

	
	(Chinese中文)
	

	Mailing Address

通訊地址
	

	Person-in-charge * (Mr / Ms)
負責人* (先生／女士)
	
	Position Held

職位
	

	Tel. no.

電話號碼
	
	Fax no.

傳真號碼
	

	Mobile Phone no.

流動電話
	
	Email Address

電郵地址
	


#
If the project is jointly applied by several organisations, the organisations should identify and nominate a principal organisation as the applicant to apply for the project.  

若有關申請為不同機構所合辦，有關機構須確定並提名一個主要機構作為本項目的申請人。

*
The person-in-charge should be the Head or Deputy Head of the applicant organisation. 
負責人必須是申請機構的主管或副主管。
Proposed Project 
申請項目
	Project Title
項目名稱
	(English英文) 
	ECF (Project Title):

	
	(Chinese中文)
	環保基金－
(項目名稱)：

	Target Sector of the Project

項目之目標界別

	· Residential estates with property management companies
有聘用物業管理公司的住宅屋苑

	
	· Rural and other low density residential buildings
鄉郊及其他低密度的住宅樓宇

	
	· Single block buildings 
單幢式樓宇

	
	· Institutional and community services units
公共機構／社區服務單位

	
	· Commercial and industrial buildings
工商業樓宇

	Amount of Grant Requested

申請資助總額
	港幣HK$


Declaration 聲明
I certify that 本人謹此聲明 - 

1. The organisation is non-profit-making in nature and it *receives / does NOT receive Government subvention at present; 
本機構屬非牟利性質，現 *有／沒有 接受政府補助；
2. All activities seeking grant of fund are non-profit-making and will not be used for political, religious or commercial purposes for any individual or organisation; 

所有申請資助的活動均屬非牟利性質，且非為個人或團體作政治、宗教或商業用途；
3. Subsidy from other sources has / has not* been or is / is not* being obtained by us for the same project or activities under application.  If subsidy from other sources has been or is being obtained, please specify:                                                  ;


我們有／並沒有*就是次申請資助的項目或活動，向其他撥款機構申請資助。如有向其他撥款機構申請資助，請註明：                             ﹔
4. The information provided above is correct to the best of my knowledge; and
據本人所知，上述填報的資料均正確無訛；及
5. We understand and agree to abide by the terms and conditions as set out in the “Guide To Application” and will comply with all the requirements laid down in the Agreement should we be granted fund for the project.  Among others, we are required to grant unconditionally and irrevocably to the Government the right to publish results, findings and any other information provided in the application form, progress report, completion report and other publications, guides or publicity material.  The best practice guides developed under this project may also be publicised for sharing among stakeholders or other organisations.  
我們明白並同意遵守《申請指引》所列之條款；如獲基金資助，我們會遵守協議書所列的各項規定。其中，我們必須無條件及不可撤回地授權政府出版項目成果、研究結果，以及申請表格、進度報告書、完成報告書及其他印刷品、指引或宣傳品所載的任何其他資料。在此項目下制定的良好作業指引亦可能公開與持份者或其他機構使用。
* 
Please delete as appropriate請刪除不適用者
	
	(Signature簽署
	

	Name of Person-in-charge

負責人姓名
	()
	

	Date 日期
	
	(Official Chop 

機構印章
	


(
Application form which is not personally signed by the person-in-charge of the proposed project and affixed with an original seal of the applicant organisation will not be processed.

沒有項目負責人親自簽署及蓋上申請機構正本印章的申請，概不受理。

Warning 警告
Any intentional misrepresentation or omission of information related to this application may result in the application being rejected or grant withheld, and the applicant may be liable to prosecution for making a false declaration.  The applicant's explicit attention is drawn that obtaining pecuniary advantage by deception is a criminal offence. 
凡故意在本申請中作失實陳述或漏報資料，有關申請可被拒絕或中止發放撥款，而申請人被發現有虛報資料，亦可遭檢控。申請者須注意，以欺詐手段取得金錢利益，屬刑事罪行。
	Section B 
–
Content of Project Proposal 

乙    部 
–
項目建議書的內容


	Important Notes 重要須知
1. All sections of the application form should be completed with supporting documents wherever required.  Where the information sought is not applicable or not available, please fill in “NA”. 
表格的所有部分均須填寫；如有需要，須提交證明文件。如所須填報的資料不適用或不詳，請填上「不適用」。
2. The application form must be typed or printed on both sides of a paper. 
申請表格須雙面打印或列印。
3. Please give clear and concise information.  Additional pages may be attached to the form if such is necessary. 
填報的資料須清晰簡潔。如有需要，可另頁書寫。
4. Softcopy can be downloaded from the internet homepage of Environment and Conservation Fund Committee: http://www.ecf.gov.hk/en/application/index.html
本表格的軟複本可從環境及自然保育基金委員會網頁下載http://www.ecf.gov.hk/tc/application/index.html
5. The application form should be submitted in both hard and soft copies (in word format). 
遞交申請時，除表格正本外，須另附表格的軟複本(文件檔案格式)。
6. Please read the “Guide to Application” carefully, and provide all details of the proposed project.  Please ensure that all required information is submitted with the application form.
請詳閱《申請指引》，並提供建議項目的詳情。請確保所有需要的資料均連同申請表格一同提交。
7. Applicants are required to provide additional or supplementary information in relation to their applications upon request.  It should be noted that applicants should provide the best and fullest information in their applications, and the Waste Reduction Projects Vetting Sub-committee Secretariat is not obliged to request for additional information from applicants. 
申請人／機構必須應基金會的要求，提供任何有關申請的額外或補充資料。申請人／機構須確保申請表內填報的資料詳盡確實，減少廢物項目審批小組秘書處並無責任向申請人／機構索取額外資料。


1. Duration of the project 項目為期
	Anticipated commencement date:

預計開始日期：
	

	
	

	Anticipated completion date:

預計完成日期：
	

	
	

	Total project duration (month):


項目總工期(月)：

	


2. Objectives of the project 項目目的
	To simulate the actual scenario as far as practicable where municipal solid waste (MSW) charging is in place and to develop, rehearse and recommend best practices such that –
儘可能模擬實施都市固體廢物收費後的真實場景，以便開發、預演及建議相關的良好作業指引，從而：
· Waste producers in the target sector may get prepared for the charging individually by reducing waste  
讓目標界別之廢物產生者個別減少廢物，為收費作好準備

	· New measures may be tried out to effectively implement “Pay As You Throw” among waste producers in the participating buildings / premises
測試新的方法，協助在參與大廈／處所內的廢物產生者之間落實「多棄多付」

	· Others (Please specify): 

其他 (請註明)：____________________________________________________________


Note: Quantity-based MSW charging will be implemented as a statutory measure with penalty for non-compliance.  Through participation in the project, all stakeholders in the participating units must take the opportunity to rehearse the charging process and reflect on waste reduction impact so that necessary preparatory work can be undertaken to get ready for full implementation of charging as soon as practicable.  
註：
將落實的都巿固體廢物按量收費屬立法措施，違規者須受懲處。透過參與本項目，整個參與單位包括所有持份者應爭取機會體驗收費過程，並檢討減廢成效，從而制訂所需的籌備工作，及早為實施收費作好準備。
3. Project details 項目詳情
(a)
Target building(s) / premises and anticipated number of participants
目標樓宇／處所及預計之參加人數
	Name of target building / premises
目標樓宇／處所名稱
	Status
情況
	Address
地址
	Total number of occupants / units

總人數／
單位數目
	Anticipated number of participants / participating units*

預計之參加人數／
單位數目*
	Mode of waste collection and disposal**

廢物收集及 棄置模式**

	
	Confirmed /

To be confirmed   落實／待定
	
	
	
	

	
	Confirmed /

To be confirmed   落實／待定
	
	
	
	

	
	Confirmed /

To be confirmed   落實／待定
	
	
	
	

	
	Confirmed /

To be confirmed   落實／待定
	
	
	
	

	
	Confirmed /

To be confirmed   落實／待定
	
	
	
	

	
	Confirmed /

To be confirmed   落實／待定
	
	
	
	


* 
Participating units include households, tenants or shops. Please delete as appropriate.

參與單位包括住戶、租戶或商舖。請把不適用者刪除。
**
For mode of waste collection and disposal of the target building / premises, please fill in:

· “1” for direction collection by refuse collection vehicles of the Food and Environmental Hygiene Department (FEHD) or its contractors;

· “2” for disposal at refuse collection points/ bin sites managed by the FEHD; 

· “3” for collection by private waste collector using refuse collection vehicles with rear compactors ; or
· “4” for collection by private waste collector using other types of refuse collection vehicles, i.e. without rear compactors
就目標樓宇／處所的廢物收集及棄置模式，請按以下填寫：
· 如透過食物環境衞生署(食環署)或其承辦商的垃圾車隊收集，請填寫「1」；
· 如棄置於食環署管理的廢物收集站／桶站，請填寫 「2」；

· 如聘用私營廢物收集商以壓縮型垃圾車收集廢物，請填寫「3」；或

- 如聘用私營廢物收集商以其他類型垃圾車，即車尾沒有壓縮機的垃圾車輛，請填寫「4」。
Note:  
註:

(i) All participating building / premises should preferably belong to the same target sector.  
所有參與樓宇／處所最好屬同一目標界別。
(ii) For application involving housing estates, not more than 4 multi-storey residential blocks shall be included in each estate.  
項目如涉及住宅屋苑，每個參與屋苑最多只限4幢多層住宅樓宇參與。
(iii) Please also attach a written consent from the appropriate authority or residents’ representatives for building / premises that has confirmed to be involved in the project.

任何樓宇／處所如已落實參與本項目，請夾附有關責任團體或居民代表的書面同意書。
(iv) The applicant should ensure that the mode of waste collection and disposal for each target building / premises is accurately provided as it affects the PAYT measure to be tested out during the Trial phase.  The Environmental Protection Department (EPD) will provide designated garbage bags for projects involving target premises under waste collection and disposal mode “1” and “2” above.
申請人應確保能準確提供每幢（個）目標樓宇／處所的廢物收集及棄置模式，因為在項目正式測試時所試行的「多棄多付」措施將視乎有關模式。例如，環境保護署(環保署)只會向涉及上述模式「1」、「2」及「3」的樓宇／處所的項目提供免費指定垃圾袋。
(b)
Work plan and time table 
工作計劃及時間表
	Task 
工作
	Timeline (to be reduced / expanded depending on the duration of the project  時間表 (可根據項目的開展時間而縮短／增長)

	
	Mth 1

第1個月
	Mth 2

第2個月
	Mth 3

第3個月
	Mth 4

第4個月
	Mth 5

第5個月
	Mth 6

第6個月
	Mth 7

第7個月
	Mth 8

第8個月
	Mth 9

第9個月
	Mth 10

第10個月
	Mth 11

第11個月
	Mth 12

第12個月

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


Note:
The project shall consist of three parts: (i) preparation stage, (ii) the trial and (iii) post-trial evaluation.  The duration of the trial shall be at least three months and not exceed six months.  For projects involving the use of designated garbage bags, designated garbage bags of appropriate sizes will be provided by the EPD free of charge for each participating unit (e.g. household) on the basis of no more than 30 bags / unit / month for the trial for a maximum of six months.  The applicant shall regularly monitor and report relevant data to EPD (Please refer to Section 4.5 of the “Guide to Application” for the reporting requirements).
註:  
項目須包括三部分：(i)籌備階段，(ii)正式測試及(iii)後期檢討。一般而言，正式測試須為期不少於三個月但不多於六個月。如涉及使用指定垃圾袋的項目，環保署會於正式測試期間為每個參與單位(如住戶)免費提供合適容量的指定垃圾袋，為期最多六個月，以每單位每月不超過30個為基準。申請人須定期監察並向環保署申報有關數據 (就有關報告要求，請參閱《申請指引》第4.5節)。
(c)
Processes to recruit participants, including briefing and confirmation of participation
招募程序，包括提供簡介和確認參與的手續
	

	

	

	


Note: 
Please provide further details in Part (o).  
註：
詳情請於(o)部份提供。
(d)
Measures to implement “Pay As You Throw” among individual waste producers.  (e.g. adoption of ready and available technology or device to track waste sources, designated bag system and weighing system, etc. and shall include at least one measure that allow participants to experience the “pay as you throw” principle.)
如何讓個別廢物產生者落實「多棄多付」的措施 (例如：使用現有技術或設備追蹤廢物源頭、指定袋系統及稱重系統等，及須包括最少一項能讓參加者體驗多棄多付的措施。)
	

	

	

	


Note: 
The applicant shall report to the participating units their mock MSW charge every month during the trial.  No actual charges shall be collected from the participants and neither shall any penalty-oriented measures, such as condemnation or refusal to collect refuse, be taken against any participants for their non-compliance.
註：
申請人須在正式測試期間按月向參與單位報告其模擬都市固體廢物費用，但整個項目不可涉及任何真實的廢物收費，亦不可涉及對不依從指引的參與者作出任何懲罰性措施(例如譴責違規者或拒絶收集其垃圾)。
(e)
Waste reduction and recycling targets, i.e. percentage reduction in waste disposal and increase in recyclables collection 
廢物減量及分類回收目標，即減少廢物棄置量及增加回收量的百分比變化
	Waste reduction target廢物減量目標：

	Waste recycling target回收目標：

	

	


(f)
Enhancement of the existing waste separation / tracking / weighing / recovery support (type, quantity and locations) 
如何加強現有廢物分類／追蹤／稱重／回收配套 (種類、數量及擺放位置)

	

	

	

	


(g)
Outlet(s) for existing recyclables collected

目前可回收物的出路
	


	

	

	


(h)
Additional outlet(s) for recyclables
新增可回收物的出路
	

	

	

	


(i)
Potential support from Community Green Stations 
可由「綠在區區」項目提供的支援
	

	

	

	


(j)
Waste quantity monitoring mechanism
廢物棄置量監察機制
	

	

	

	


Note: 
The applicant shall regularly monitor and report to EPD the quantity of waste requiring disposal, e.g. the total number of waste bins for containing or the weight of the waste disposed of from the participating building / premises (Please refer to Section 4.5 of the “Guide to Application” for the reporting requirements).  The EPD may also take samples of the waste generated from the participating buildings / premises before, during and / or after the trial for off-site analysis of waste composition.  The applicant and the participating building / premises shall facilitate EPD during the waste sampling operation.

註： 
申請人須定期監察並向環保署提供，源自參與樓宇／處所的廢物棄置量，如用作盛裝廢物的垃圾桶數或重量(就有關報告要求，請參閱《申請指引》第4.5節)。環保署亦可能會於正式測試之前、期間及／或之後，運走參與樓宇／處所產生的廢物樣本以分析其成份。申請人及參與樓宇／處所須配合環保署的廢物取樣程序。
(k)
Recyclables monitoring mechanism
回收物料監察機制
	

	

	

	


Note: The applicant shall regularly monitor and report to EPD the collected quantity, the name of the recycler and the charging arrangement of the recycler for each type of recyclables. (Please refer to Section 4.5 of the “Guide to Application” for the reporting requirements).

註：
申請人須定期監察並向環保署報告各項回收物的收集量、回收商名稱及其收費情況(就有關報告要求，請參閱《申請指引》第4.5節)。
(l)
Designated garbage bags distribution and usage monitoring mechanism (if applicable)
派發及使用指定垃圾袋的監察機制 (如適用)
	

	

	

	


Note: 
Applicable only to projects involving the use of designated garbage bags provided by EPD.  The applicant shall monitor the distribution and usage of designated garbage bags, and report the participation rates, usage rates and compliance rates to EPD on a monthly basis during the trial (Please refer to Section 3.2.2.3(l) and Section 4.5 of the Guide to Application respectively for the calculation methods of the participation rate, usage rate and compliance rate for the reporting requirements).

註：
只適用於試用環保署提供的指定垃圾袋的項目。申請人須定期監察指定垃圾袋的派發及使用情況，並於正式測試期間每月向環保署報告參與大廈的參與率、使用率及遵規率(就參與率、使用率及遵規率的計算方法及報告的要求，請分別參閱《申請指引》第3.2.2.3(l)節及第4.5節)。
(m)
Data quality assurance and control mechanism 
數據質量保證及監控機制
	

	

	

	


(n)
Mechanism to collect views from participants on the trial arrangements 
向參加者收集對正式測試之意見的機制
	

	

	

	


(o)
Promotion and education activities 
宣傳教育活動
	Type of activity

活動類型
	Frequency

次數
	Anticipated no. of participants

預計參加人數
	Organiser*
舉辦機構
	Contents

內容

	(i) Before the launch of the trial正式測試啟動前

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(ii) During the trial正式測試期間

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(iii) After completion of the trial 正式測試完成後

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*
If the organiser is a non-profit making organisation, please provide a copy of the registration document showing its nature.  

如舉辦機構屬非牟利團體，請提供有關註冊證明文件副本。
(p)
Publication and production of educational materials (if any) 
出版及製作教材 (如有)
	Type

類型
	Frequency

次數
	Quantity in each occasion
每次數量
	Contents

內容

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(q)
Services to be out-sourced in the project (e.g. the design and installation of sophisticated waste tracking system, say, involving RFID chips / readers and the associated software)
項目中擬外判之工作 (例如：設計及安裝先進的廢物追蹤系統, 包括涉及RFID晶片／閱讀器及相關軟件。)
	

	

	

	


(r)
MSW charging best practice guides to be developed / reviewed in the project 

Important note: Project application without the elements of development and review of the MSW charging best practice guide(s) will not be considered.  The project organisation is required to provide one copy of the best practice guide(s) either in electronic form or hard copy for reference by the Government after project completion.  Mass production of the best practice guide will not be supported.
項目中擬制訂／檢討之都市固體廢物收費良好作業指引

重要須知：如申請項目未有包括制訂／檢討都市固體廢物收費良好作業指引，申請將不獲考慮。項目完成後機構只須提交一份良好作業指引(書面／電子版本) 供政府參考。用作大量印制良好作業指引的開支，將不予資助。
	

	

	

	


(s)
Other additional initiatives (if any) 
其他額外措施 (如有)
	

	

	

	


4. Expected benefits of the project (evaluation should be made to assess the effectiveness of the project upon completion) 
項目預計帶來的益處 (申請人須在項目結束後評估項目的成效)
(a)
Deliverables 

項目成果  
	

	

	

	


Note: Give quantitative and qualitative results of the project, which may include best practice guides as exemplars for sharing, coverage of stakeholders that have rehearsed the charging process in real life situation, reach out rate of education and publicity activities, enhancement of waste reduction support, etc.  
註： 
列明項目的量化及質化成果，可包括制定良好作業指引讓各方借鏡跟從、實地體驗收費過程的持份者覆蓋率、教育及宣傳活動的參與率、提升減廢配套支援等。
(b)
Sustainability 

項目的持續性 
	

	

	

	


Note: 
Describe how the results of the project could be sustained in the participating units (e.g. behavioural change on waste generation / reduction)  

註：
簡介項目成果如何能於參與單位內持續 (例如：行為改變從而減少產生／棄置廢物)
5. Budget of project (Please refer to Section 3.2.2.5 of the “Guide to Application”)
項目的預算開支 (請參閱《申請指引》第3.2.2.5節)
	Particulars
項目
	Unit cost 
單價
($)
	Quantity
數量
	Estimated Expenditure 
預算開支
($)

	1. Staff cost 員工工資
(Please list out the position and salary of each project staff 
請逐一列出每位項目員工的職位和工資)
	
	
	

	2. Labour cost
勞動力費用
	
	
	

	3. Waste separation / tracking / weighing / recovery support

廢物分類／追蹤／稱重／回收配套
	
	
	

	4. Promotion and education activities

推廣及教育活動
	
	
	

	5. Publication and production of educational materials 


出版及製作教材


	
	
	

	6. Audit fee 審計費用 

(Please refer to Section 3.2.2.5(f) of the “Guide to Application” 
請參閱《申請指引》第3.2.2.5(f)節)

	
	
	

	7. General expenses


其他一般開支
	
	
	

	Note: Please extend the table if necessary.  

註： 如有需要，請擴充表格

	Total總計：
	


(a)
Other sources of funds for this project (both confirmed and being applied for) 

項目的其他資助來源 (包括曾獲批准及申請中的資助)

	

	


(b)
Estimated revenue generated from this project 

項目的預算收入
	

	


6. Project and staffing arrangement
項目及團隊安排
(a)
Details of Project Leader 項目組長的詳細資料
	Name of Project Leader 
項目組長姓名
	
	Position Held

職位
	

	Tel. No.

電話號碼
	
	Fax No.

傳真號碼
	

	Mobile Phone no.

流動電話號碼
	
	Email Address

電郵地址
	


Experience in organising similar projects 

舉辦類似項目的經驗
	

	

	

	


(b)
Details of assisting / supporting / sponsoring bodies for the proposed project  

建議項目的其他協辦／協助／贊助團體的詳細資料
	Name of Organisation
機構名稱
	Role
角色
	Duties

職責
	Fund Granted, if any
資助額, (如有)

($)
	Status 

情況

	
	Assisting / Supporting / Sponsoring

協辦／協助／贊助
	
	
	Confirmed / 

To Be Confirmed   落實／待定

	
	Assisting / Supporting / Sponsoring

協辦／協助／贊助
	
	
	Confirmed / 

To Be Confirmed   落實／待定

	
	Assisting / Supporting / Sponsoring

協辦／協助／贊助
	
	
	Confirmed / 

To Be Confirmed   落實／待定


(c)
For any organisation stated above that has confirmed to be involved in the project, please provide the following contact details and attach relevant written consent (if available)

如以上機構已同意參與本項目，請提供該機構的聯絡資料，並夾附有關的書面同意書(如有)

	Name of Organisation
機構名稱
	Name of             the Contact Person

聯絡人姓名
	Tel. No. / Email Address

電話號碼 / 電郵地址
	Written Consent Available?
已提供書面同意書 

	
	
	
	Yes / No
有／沒有

	
	
	
	Yes / No
有／沒有

	
	
	
	Yes / No
有／沒有


(d)
Information of the Project Team – Composition and number of staff to be involved in the project, their position in the organisation, their role in the project and the amount of time to be contributed to the project (in terms of number of days per month).  Please also provide the project team structure / organisation chart. 
項目團隊資料 – 職員組成及數目、在機構擔任的職位、在項目的角色及工作時間(以每月的工作日數計算) 。另外，請提供相關項目團隊／組織結構圖。
	Position
職位
	Position in the organisation

在機構擔任
的職位
	Role in the project

在項目的角色
	Amount of time to be contributed to the project
(days/ month)

項目的工作時間
(每個月的工作日)
	Support from the Environment and Conservation Fund

由環保及自然基金  資助相關支出

	Project Leader

項目負責人
	
	
	
	Required / Not required
需要／不需要

	Other staff 
(please specify):

其他人員
(請列明)：

	
	
	
	Required / Not required
需要／不需要

	Volunteers (if any):

義工(如有)：

	
	
	
	Required / Not required
需要／不需要


Note: 
Including all full time staff, part time staff and voluntary workers requiring / not requiring support by the Environment and Conservation Fund.
註： 
包括需要／不需要由環保基金資助相關支出的所有全職及兼職人員和義工。
(e)
Record of applicant organisation in implementing similar projects 

申請機構進行類似項目的記錄
	Project Name

項目名稱
	Funded by Environment and Conservation Fund?

由環境及自然保育    基金資助?

	As Organiser 作為主辦機構 –


	Yes / No
是／不是

	As Assisting-organiser 作為協辦機構 –


	Yes / No

是／不是


(f)
Record of previous applications by applicant organisation which are either supported or rejected by the Environment and Conservation Fund

申請機構以往曾獲環境及自然保育基金批准或遭其否決的申請
Project Approved 獲批准的項目
	Title and Application No.
名稱及申請編號
	Approval Date
批准日期
	Amount Granted
資助金額($)
	Completion Date
完成日期
	Date to submit completion report 
提交完成報告的日期

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Project Rejected遭否決的項目
	Title and Application No
名稱及申請編號
	Applied Amount 
申請資助金額($)
	Submission Date
申請日期

	
	
	

	
	
	

	
	
	


7. Other relevant information in support of your application 
其他支持申請的相關資料
	

	

	

	



Supplementary Sheet for Applicant Organisation

供申請機構填寫的補充資料頁
1.
Name of organisation 
(English英文)
______________________________________________


機構名稱


(Chinese中文)
______________________________________________
2.
Mailing address

(English英文)
______________________________________________


通訊地址


(Chinese中文)
______________________________________________

3.
The organisation is registered under機構根據下列條例註冊 –

· The Societies Ordinance社團條例
(Year _______ 年 / Registration No.註冊號碼______________)

Please provide the information below according to the application form for registration of a Society submitted to the Hong Kong Police Force: 

以下資料請根據提交給香港警務處的社團註冊申請表提供:

	Title Post held in Society

社團職銜
	
	
	

	Name in English

英文姓名
	
	
	

	Name in Chinese

中文姓名
	
	
	

	First 4th digits of Hong Kong Identity Card No.

香港身分證首4個號碼
	
	
	

	HK Address of the Office-bearer

幹事的香港地址
	
	
	

	Contact Telephone No.

聯絡電話號碼
	
	
	


· The Companies Ordinance公司條例
(Year _______ 年 / Registration No.註冊號碼______________)

· Others (Please specify) 其他(請註明) ____________________________________________________

Note:  Please provide a copy of the organisation’s registration document.  To prove that the organisation is non-profit making in nature, please also submit a copy of “Memorandum and Articles of Association” or other supporting documents.  The Head or Deputy Head of the applicant organisation must sign personally and affix the original seal of the organisation on the relevant documents to confirm that they are certified true copy of the originals.
注意： 請附上機構的註冊文件副本。請同時提交「組織章程大綱及章程細則」副本或其他證明文件，以證明機構屬非牟利性質。機構主管或副主管需於有關文件簽署及蓋上申請機構印章，確認其為核證副本。
4.
Is the application organisation a charitable organisation qualified for tax exemption under section 88 of the Inland Revenue Ordinance?  

申請機構是否根據《稅務條例》第88條獲豁免繳稅的慈善團體？
· No 否
· Yes 是 (Please submit a copy of relevant supporting document 請提交相關證明文件副本)

5.
Does the organisation receive any Government subvention 機構有沒有接受任何政府補助? 

· No 沒有
· Yes 有 (Please indicate the name of department 如有接受，請填寫部門名稱)

	


6.
Background information about the organisation, including years of establishment, objective of the organisation, source of funding etc.: 
機構的背景資料，例如機構的成立年份、宗旨、經費來源等：
	

	

	

	


7.
Information about key members of the organisation and the person-in-charge of the project (including names, posts and contact telephone numbers): 
機構的主要成員及項目負責人的資料 (包括姓名，職位及聯絡電話)：
	

	

	

	


Personal Data Collection Statement收集個人資料的聲明
Purpose of Collection收集的目的
The personal data and other related information provided by you in the Application Form will be used by the Waste Reduction Projects Vetting Sub-committee (the Vetting Sub-committee) of the Environment and Conservation Fund (ECF) Committee and its Secretariat for the purpose of processing your application.  The provision of personal data and other related information in the Application Form is voluntary.  You may apply to the Vetting Sub-committee Secretariat to withhold some data from release to the public.  However, if you do not provide adequate and accurate data, we may not be able to process your application.

你在申請表格內所提供的個人資料和其他有關的資料，是供環境及自然保育基金(環保基金)委員會轄下的減少廢物項目審批小組(審批小組)及其秘書處在處理你的申請時所用。你可自行決定是否在申請表格內提供個人資料及其他有關的資料。你亦可向審批小組秘書處申請把部分資料保密，不予公開。不過，如你沒有提供足夠及正確的資料，你的申請可能不獲處理。
Disclosure of Information公開資料
The Vetting Sub-committee Secretariat may keep your application and the progress and completion reports in the Registry and may include the personal data and other related information you provide in the Application Form in a register / catalogue, which will be made available for public inspection.  Where necessary, the particulars submitted by you may also be provided to other departments / organisations / persons for the purposes of verifying the particulars provided and other purposes related to the application.

審批小組秘書處可能會把你的申請書、進度報告書和完成報告書存放於檔案室，亦可能會把你在申請書內所提供的個人資料及其他有關資料編入紀錄冊／目錄，供公眾查閱。如有需要，你所提交的資料亦可能交予其他部門／機構／人士，以便予以核實或作其他與申請有關的用途。
Access to Personal Data查閱個人資料
You have a right to request access to, and to request the correction of, the personal data and other related information you supplied in accordance with the provisions of the Personal Data (Privacy) Ordinance (Cap. 486).  Such requests should be made in writing to the Vetting Sub-committee / ECF Committee Secretariat.

根據《個人資料(私隱)條例》(第486章)的規定，你有權要求查閱及更改你所提供的個人及其他有關資料。有關要求應以書面向審批小組／環保基金委員會秘書處提出。
I have read and understood the Conditions for the Use and Allocation of Funds and agree to the conditions.
本人已閱讀及明白“使用和批撥資助款項的條件”的內容，並同意接受該等條件約束。
	
	Signature 簽署

	Name of Person-in-charge
機構負責人姓名
	()

	Date 日期
	


Note注意:


· Please photocopy this Form if more than one is required. 
如需要超過一份表格，請自行影印。
· This Form may be amended by the ECF Committee as and when necessary. 
環保基金委員會可隨時按需要修訂本表格的內容。
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