Annex A
PROGRAMME ON SOURCE SEPARATION OF WASTE

FUNDED BY

ENVIRONMENT AND CONSERVATION FUND
Notification Form - Completion of Installation of Waste Separation Facilities

To:

Waste Reduction and Recycling Group


  < Fax : 3168 1373 >


Environmental Protection Department


5/F, Centre Parc, 11 Sheung Yuet Road


Kowloon Bay, Kowloon, Hong Kong
Dear Sir/Madam,

With reference to your letter of funding approval dated ______________________________, I hereby notify that procurement and installation work for the waste separation facilities approved under the funding application has been completed.  I would like to apply for reimbursement of the approved grant for HK$____________________________.  Details are as follows: 

	Name of Housing Estate/Building
	

	Details of Waste Separation Facilities Installed

	Location on each floor
	Please check the appropriate box:

· *Floor material recovery room/Cleaner room/Refuse room;

· Staircase landing; 

· Other location, please specify:
                                            .

	Type
	Please check the appropriate box:
· *Fixtures in Floor material recovery room/Cleaner room/Refuse room;

· Bins (with lids) made of fire resistant materials;
· Other bins; 
· Other equipment/tool, please specify:
                                       .

	Total number of floors with the said waste separation facilities
	

	Unit cost per floor 
	(HK$)


	Total cost 
	(HK$)



*Delete where appropriate
	Detailed breakdown of expenditure

	Items
	Name of supplier
	Approved Budget (HK$)
	Actual Expenditure (HK$)
	Reimbursement Applied 
(HK$)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Payee’s information
	

	Name of Payee
	

	Mailing Address
	


Please find attached a photograph and original purchase order, invoice and receipt for the said waste separation facilities and installation work, for your kind reference.  I undertake to submit monthly/quarterly1 statistics to EPD for 36 months starting from (date)                                .
I certify that the information in the above notification form and statement of account are correct, and that the goods and services purchased and acquired are necessary for the project, and that the prices are fair and reasonable.
	__________________________
Stamp of Organisation
	Signature of Person-in-charge:_____________________________
Name of Person-in-charge:________________________________
Position: ______________________________________________
Name of Organisation:                                     

Telephone: ________________  Fax : _____________________

	Date:_____________________
	


1 Applicants for domestic buildings and commercial buildings are required to submit monthly and quarterly statistics respectively.
Personal Data Collection Statement
Purpose of Collection

The personal data and other related information provided by you in the Application Form will be used by the Waste Reduction Projects Vetting Sub-committee (the Vetting Sub-committee) of the Environment and Conservation Fund Committee and its Secretariat for the purpose of processing your application.  The provision of personal data and other related information in the Application Form is voluntary.  You may apply to the Vetting Sub-committee Secretariat to withhold some data from release to the public.  However, if you do not provide adequate and accurate data, we may not be able to process your application.

Disclosure of Information

The Vetting Sub-committee Secretariat may keep your application and the progress and completion reports in the Registry and may include the personal data and other related information you provide in the Application Form in a register/catalogue, which will be made available for public inspection.  Where necessary, the particulars submitted by you may also be provided to other departments/organisations/persons for the purposes of verifying the particulars provided and other purposes related to the application.

Access to Personal Data

You have a right to request access to, and to request the correction of, the personal data and other related information you supplied in accordance with the provisions of the Personal Data (Privacy) Ordinance (Cap. 486).  Such requests should be made in writing to the Waste Reduction Projects Vetting Sub-committee/Environment and Conservation Fund Committee Secretariat.

I have read and understood the Conditions for the Use and Allocation of Funds and agree to the conditions.

	
	Signature

	Name of Person-in-charge

	()

	Date
	


Note:


· Please photocopy this Form if more than one is required. 
· This Form may be amended by the Environment and Conservation Fund Committee as and when necessary. 
Rev. 5/2019

