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Please read the “Guide to Application – Energy Conservation Projects for Non-government Organisations (Energy Conservation Education Programmes)” before completing this form.  You may complete this application form in Chinese or English.

填表前請參閱《非政府機構進行的節能項目（節能教育計劃）申請指引》。請以中或英文填寫本表格。
Completed application form (in both hard and soft copies) should be returned to (Please state “Energy Conservation Projects” on the envelope): 

填妥的表格（正本及軟複本）請送交（信封面請註明「節能項目」）:
	Secretariat, Environment and Conservation Fund

Energy Conservation Projects Vetting Subcommittee

5/F., Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong

香港灣仔軒尼詩道130號修頓中心5樓

環境及自然保育基金 節能項目審批小組秘書處

Tel 電話
:
2835 1130
Fax傳真
:
2827 8138

Email電郵
:
ecp@epd.gov.hk


(Latest version in May 2013)

(2013年5月更新)
	Section A 
–
Data Sheet
甲    部 
–
資料頁


Applicant Organisation 
申請機構 

	Name of organisation
機構名稱
	(English 英文)
	

	
	(Chinese中文)
	

	Mailing address

通訊地址
	

	Person-in-charge *

負責人*
	
	Position held

職位
	

	Tel. no.

電話號碼
	
	Fax no.

傳真號碼
	

	Mobile phone no.

流動電話
	
	Email address

電郵地址
	


*
The person-in-charge should be the Head or Deputy Head of the applicant organisation. 
負責人必須是申請機構的主管或副主管。

(Please insert a “√” where appropriate 請在適當位置填上 “√”號)

	(
	The applicant organisation has been registered under section 88 of the Inland Revenue Ordinance 申請機構已根據《稅務條例》第88條註冊
(Please provide a copy of the supporting document certifying that the applicant qualifies for tax exemption under section 88 of the Inland Revenue Ordinance

請提交根據«稅務條例»第88條豁免繳稅的證明文件副本)


	(
	The applicant organisation has been registered under 機構根據下列條例註冊 – 

· the Societies Ordinance社團條例
(Year _______ 年／Registration No.註冊號碼　______________)

· the Companies Ordinance公司條例
(Year _______ 年／Registration No.註冊號碼　______________)

· others其他(Please specify 請註明:) ____________________________________________________
(Please provide a copy of the organisation’s registration document and the latest financial statement/report for reference

請附上機構的註冊文件副本及最近的財務報表／報告，以供參考)


If the applicant is not registered under Section 88 of the Inland Revenue Ordinance, please fill in the following two items:

如申請機構並未有根據《稅務條例》第88條註冊，請就下列兩項提供資料：
	(a)
	Background information about the organisation, including years of establishment, objective of the organisation, source of funding etc.

機構的背景資料，例如機構的成立年份、宗旨、經費來源等



	
	

	
	

	
	


	(b)
	Information about key members of the organisation (including names, posts and contact telephone numbers)

機構的主要成員的資料（包括姓名，職位及聯絡電話）



	
	

	
	

	
	


Proposed Project
申請項目

	Project title
項目名稱
	(English英文)
	

	
	(Chinese中文)
	

	
	

	Brief description of the purpose of the Project

項目簡介

	

	
	

	
	

	Amount of grant requested
申請資助總額
	HK$

	Cheque payable to

支票抬頭人
	(English英文)
	

	
	(Chinese中文)
	


Declaration 聲明

I certify that 本人謹此聲明 - 

1. the organisation is non-profit-making in nature and it * Receives / Does NOT Receive Government subvention at present; 
本機構屬非牟利性質，現* 有 / 沒有 接受政府補助；
2. all activities seeking grant of fund are non-profit-making and will not be used for political, religious or commercial purposes for any individual or organisation;
所有申請資助的活動均屬非牟利性質，且非為個人或團體作政治、宗教或商業宣傳之用；
3. subsidy from other sources has / has not* been or is / is not* being obtained by us for the same project or activities under application.  If subsidy from other sources has been or is being obtained, please specify:                                             ;
本機構有 / 並沒有*就是次申請資助的項目或活動，向其他撥款機構申請資助。如有向其他撥款機構申請資助，請註明：                ；

4. the information provided above is correct to the best of my knowledge; and
據本人所知，上述填報的資料均正確無訛；及

5. we understand and agree to abide by the terms and conditions as set out in the “Guide To Application” and will comply with all the requirements laid down in the Agreement should we be granted fund for the project. 
本機構明白並同意遵守《申請指引》所列之條款；如獲基金資助，本機構會遵守協議書所列的各項規定。

* Please delete as appropriate
  請刪除不適用者
	
	Signature 簽署
	

	Name of person-in-charge

機構負責人姓名
	()
	

	Date 日期
	
	Official chop 機構印章
	


Warning 警告

Any intentional misrepresentation or omission of information related to this application may result in the application being rejected or grant withheld, and the applicant may be liable to prosecution for making a false declaration.  The applicant's explicit attention is drawn that obtaining pecuniary advantage by deception is a criminal offence. 

凡故意在本申請中作失實陳述或漏報資料，有關申請可被拒絕或中止發放撥款，而申請人被發現有虛報資料，亦可遭檢控。申請者須注意，以欺詐手段取得金錢利益，屬刑事罪行。
	Section B 
–
Content of Project Proposal 

乙    部 
–
項目建議書的內容


Important Notes重要須知
1. All sections of the application form should be completed with supporting documents wherever required.   Where the information sought is not applicable or not available, please fill in “NA”. 
表格的所有部分均須填寫；如有需要，須提交證明文件。如所須填報的資料不適用或不詳，請填上“不適用”。
2. The application form must be typed or printed on both sides of a paper, and duly signed by the person-in-charge (i.e. the head or deputy head of the applicant organisation).
申請表格須雙面打印或列印，並須由建議項目的負責人 (即申請機構的主管或副主管) 簽名蓋章，方可提交。
3. Please give clear and concise information.  Additional pages may be attached to the form if such is necessary.  Please ensure that all required information has been provided. 
填報的資料須清晰簡潔。如有需要，可另頁書寫。請確保所有需要的資料均已連同表格一同提交。
4. Softcopy can be downloaded from the internet homepage of 
本表格的軟複本可從以下網頁下載:
Environment and Conservation Fund Committee http://www.ecf.gov.hk/en/application/index.html
環境及自然保育基金委員會http://www.ecf.gov.hk/tc/application/index.html
5. The application form should be submitted in both hard and soft copies (in words format). 
遞交申請時，除表格正本外，須另附表格的軟複本(文件檔案格式)。
6. Please read the “Guide to Application” carefully, and provide all details of the proposed project. 
請詳閱《申請指引》，並提供建議項目的詳情。
Details of the proposed project建議項目的詳情
1. Project title 項目名稱
	(English 英文)
	

	(Chinese中文)
	


2. Duration of the project 項目為期多久
	Expected commencement date of the project

預計項目開始日期
	

	Expected completion date of the project

預計項目完成日期
	

	
	

	
	(Total 共:           Month(s) 月)


3. Nature and purpose of the project 項目的性質和目的
	

	

	


4. Role of recipient organisation 獲資助機構的角色
	

	

	


5. Details of other co-organising / assisting / supporting / sponsoring bodies for the proposed project  建議項目的其他合辦／協辦／協助／贊助團體的詳細資料

	Name of organisation
機構名稱
	Role
角色
	Fund granted, if any
資助額 (如有) ($)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


6. Project details 項目的詳情
(a) Target group and target district項目的對象和目標地區  

	

	

	

	


(b) Anticipated number of participants of each activity 每項活動的預計參加人數
	

	

	

	


(c) Record of applicant in implementing similar projects 申請機構進行類似項目的記錄

	

	

	

	

	


7. Method of implementation of project 推行項目的方法
(a) Methods in selecting participants and promoting the activities 
甄選參加者及推廣活動的方法
	

	

	

	


(b) Date, time, venue, content of activities and expected number of participants
活動的日期、時間、地點及內容，以及預計參加人數
	

	

	

	


(c) Publication and production of educational materials (if any) 出版及製作教材(如有) 
(Please provide information about the description as well as the distribution targets and quantities of the materials 請列出教材內容及分發對象與數量)

	

	

	


8. The workplan and timetable 工作計劃及時間表
(a) Workplan 工作計劃
	

	

	

	


(b) Timetable 時間表
	

	

	

	 


9. Expected benefits of the project 項目預計會帶來的益處
(Please give quantitative and qualitative results of the project. Please refer to Section 3.2.2.9 of the “Guide to Application”. 請說明項目帶來的量化及質化成果。請參閱「申請指引」第 3.2.2.9節。) 
	

	

	

	

	


Note : Evaluation should be made to assess the effectiveness of the project upon completion 
注意：在項目結束後，機構須評估項目的成效

10. Budget of project 項目的預算開支
(Please refer to Section 3.2.2.10 of the “Guide to Application” 請參閱「申請指引」第 3.2.2.10 節)
	Particulars 項目

（Including capital items, goods and services

包括資本物品、物品及服務）
	Unit cost

單價 ($)
	Quantity

數量

	Estimated expenditure
預算開支 ($)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	*Please extend the table if necessary

如有需要，請擴充表格
	
	Total總計:
	


*
Specific brands and models should not be quoted during procurement 

*
採購期間請勿指定牌子及型號
11.  Other sources of funds 項目的其他資助來源
	(Both confirmed and being applied for 包括已獲批准及正在申請的資助)


	

	


12. Estimated revenue generated from the project 項目的預算收入
	

	

	


13. Recurrent income of project 項目的經常性收入
	

	

	


14. Details of applicant organisation 申請機構的詳細資料
(a) 
Experience in organising environmental activities 舉辦環保活動的經驗

	

	

	


(b)
Existing manpower involved in delivering this project 項目所需的現有人手
	Position
職位
	Number of staff 工作人員數目
	Nature of work in the project
於此項目中的工作性質

	
	
	

	
	
	

	
	
	


(c)
Additional manpower 額外人手


(i.e. work/job opportunities arising from the project　即項目所帶來的工作或就業機會) 
	Position
職位
	Number of staff 工作人員數目
	Nature of work in the project
於此項目中的工作性質

	
	
	

	
	
	

	
	
	


(d)
Details of project leader 項目組長的詳細資料
	Name of project leader 

項目組長姓名
	
	Position held
職位
	

	Tel. no.

電話號碼
	
	Fax no.

傳真號碼
	

	Mobile phone no.

流動電話
	
	Email address
電郵地址
	


Experience in organising similar projects 

舉辦類似項目的經驗
	

	

	


(e)
Record of previous applications which are either supported or rejected by Environment and Conservation Fund and / or Environmental Campaign Committee 以往曾獲環境及然保育基金及/或環境保護運動委員會批准或遭否決的申請的記錄

	Title and application no. of project approved
獲批准的項目名稱及申請編號
	Approval date
批准日期
	Granted amount  
資助金額 ($)

	Completion date
完成日期
	Date to submit completion report 
提交完成報告的日期

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Title and application no. of project rejected
遭否決的項目名稱及申請編號
	Applied amount  
申請資助金額 ($)

	Submission date
申請日期

	
	
	

	
	
	

	
	
	


15.
Other relevant information in support of your application 其他支持申請的相關資料

	

	

	

	


 Personal Data Collection Statement收集個人資料的聲明
Purpose of Collection收集的目的
The personal data and other related information provided by you in the Application Form will be used by the Environment and Conservation Fund (ECF) Committee and their sub-committees and the ECF Secretariat for the purpose of processing your application. The provision of personal data and other related information in the Application Form is voluntary.  You may apply to the ECF Secretariat to withhold some data from release to the public.  However, if you do not provide adequate and accurate data, we may not be able to process your application.

你在申請表格內所提供的個人資料和其他有關的資料，是供環境及自然保育基金(環保基金)委員會及其轄下的小組委員會，以及環保基金委員會秘書處在處理你的申請時所用。你可自行決定是否在申請表格內提供個人資料及其他有關的資料。你亦可向環保基金委員會秘書處申請把部分資料保密，不予公開。不過，如你沒有提供足夠及正確的資料，你的申請可能不獲處理。

Disclosure of Information公開資料
The ECF Secretariat may keep your application and the progress and completion reports in the ECF Registry and may include the personal data and other related information you provide in the Application Form in a register/catalogue, which will be made available for public inspection.  Where necessary, the particulars submitted by you may also be provided to other departments/organisations/persons for the purposes of verifying the particulars provided and other purposes related to the application.

環保基金委員會秘書處可能會把你的申請書、進度報告書和完成報告書，存放於環保基金委員會檔案室，亦可能會把你在申請書內所提供的個人資料及其他有關資料，編入紀錄冊∕目錄，供公眾查閱。如有需要，你所提交的資料亦可能交予其他部門∕機構∕人士，以便予以核實或作其他與申請有關的用途。

Access to Personal Data查閱個人資料
You have a right to request access to, and to request the correction of, the personal data and other related information you supplied in accordance with the provisions of the Personal Data (Privacy) Ordinance (Cap. 486).  Such requests should be made in writing to the ECF Secretariat.

根據《個人資料(私隱)條例》(第486章)的規定，你有權要求查閱及更改你所提供的個人及其他有關資料。有關要求應以書面向環保基金委員會秘書處提出。

I have read and understood the Conditions for the Use and Allocation of Funds and agree to the conditions.
本人已閱讀及明白“使用和批撥資助款項的條件”的內容，並同意接受該等條件約束。
	
	Signature 簽署

	Name of person-in-charge
負責人姓名
	()

	Date 日期
	


Note注意:


· Please photocopy this form if more than one is required. 如需要超過一份表格，請自行影印。

· This form may be amended by the ECF Committee as and when necessary. 環保基金委員會可隨時按需要修訂本表格的內容
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